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1 SECTION A: REQUEST FOR PROPOSALS (RFP) OVERVIEW 
 

 

RFP No: CRED_25 

 

RFP Title: Transformational Stories:  Cooperative Members Describe what being a part of a cooperative 

has meant for their lives and their future. Part of the What Difference a Cooperative Make?  Research 

Initiative.  

 

RFP Issued By: US Overseas Cooperative Development Council (OCDC), under a Cooperative Agreement 

funded by the United States Agency for International Development (USAID) carried out by its 

International Cooperative Research Group (Research Group).  This activity is part of a Multi-Country 

Research Initiative examining the role of cooperatives in the economic and social well-being of members 

and communities. 

 

Issuance Date: Tuesday, February 9, 2021 

 

Registration for Information: To ensure you receive any modifications to the RFP, send an email to 

researchgroup@ocdc.coop requesting that your organization be put on the distribution list. 
 

Submission of Questions regarding the RFP:  Questions regarding the RFP should be submitted in writing 

to researchgroup@ocdc.coop no later than 02/12/2021 at 5:00 pm EST. OCDC will send answers to 

questions to all registered parties by 02/17/2021 at 5:00 pm EST. 

 

Closing/Submission Date and Time: Monday, February 22, 2021 by 5pm EST 

 

Instructions for Submission of Proposals: In order for a proposal to be considered, one soft (electronic) 

copy of the complete technical and cost proposals must be delivered to OCDC’s Research Group 
(researchgroup@ocdc.coop) by the closing date and time specified in this RFP. See Section E of the RFP 

for detailed delivery instructions. 

 

Estimated Period of Performance: The estimated period of performance is March – May 2021. 

 

Award: A single Fixed Price Contract is anticipated in each of the four focus countries. Issuance of this 

request for proposal does not constitute an award commitment on the part of OCDC. OCDC reserves 

the right to make one or no awards under this RFP. OCDC will not pay for costs incurred in the 

submission of a proposal. All proposals will be evaluated based on their responsiveness to the 

technical and cost terms of the RFP. 

 

Budget: The ceiling cost (maximum award amount) for this proposal is US $3,000.00 inclusive of all local or 

other taxes. 

mailto:researchgroup@ocdc.coop
mailto:researchgroup@ocdc.coop
mailto:aholst@ocdc.coop
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2 SECTION B: DESCRIPTION OF SERVICES/GOODS 
 

 

 

 

Background 

 

Over the last 3 years, OCDC has been implementing What Difference Do Cooperatives Make (WDDCM) – a  

four-country research study funded by USAID with focus on Poland, Kenya, the Philippines, and Peru. Reports  

from two country studies are available at www.ocdc.coop. 

 

The premise of the WDDCM research was built upon the desire to capture member perceptions of a “cooperative 
difference”. Therefore, this multimedia Member Profiles’ project will complement the study as it seeks to bring 
the global findings to life, allowing the donor community, cooperative development practitioners and 

policymakers to hear and see the firsthand impact of cooperative development on members. While the WDDCM 

County Studies include the voices of cooperative members and are grounded in their realities, this multimedia 

project will allow members to communicate the same message in a more engaging and personal way, thus 

expanding the reach of our research findings and increasing interest in the work of the ICRG as a Center of 

Excellence for Cooperative Development Research. 

 

The four countries that participated in the WDDCM Global Study are the focus during the initial stage of this  

project, including Peru, the Philippines, Poland, and Kenya. Proposals relating to profiles of members from other 

countries may be called for in the later stage of this project.  

 

Definition of Terms 

 

For the purposes of this RFP, we define the following terms: 

 

• Cooperative: A cooperative is an institution that upholds the international cooperative 

principles and holds legal status as a cooperative. 

• Cooperative member: Current member 

• Community: The community is the larger environment in which the cooperatives are 

located.  

 
Scope of Work (SoW) 

 

OCDC is seeking a local communications and multimedia professional to obtain 3 professional grade videos and 

corresponding written members’ profile, and picture materials, that will be used widely, both in promotion for 

the upcoming WDDCM Global Summit and for publicity of the OCDC ICRG’s work on an ongoing basis. The 

profiles are intended to capture a personal perspective of what difference a cooperative made in the life of 

profiled cooperative members, their families and community in which they live.  

 

The main objective of this project is to capture personal perspectives and transformational stories of what 

difference a cooperative made in the life of its member(s). The local professional will deliver 3 sets of videos 

and written/pictorial materials which highlight the impact of membership on the life of cooperative member, 

his or her family or community.  It is expected that cooperative members belong to a diversity of cooperative 

types and their cooperatives are working in a variety of value chains. Each profile is to feature a member of a 

different type of cooperative as coordinated with and guided by the OCDC RG team and the US-based video 

http://www.ocdc.coop/
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professional engaged by OCDC.  

 

It is also expected that the video and other communication material obtained from co-op members will be 

made available by OCDC to one main multimedia specialist based in the U.S. (‘Master Videographer-Producer’) 
who will compile the videos from four study countries into one. This singular video professional will ensure 

coordination and quality of the overall product and its presentation as truly a cohesive international initiative. 

Local multimedia professionals will need to be able to communicate and coordinate with US-based 

Videographer-Producer in the course of work and to transfer their large, high-quality materials to the US 

electronically. See technical requirements listed below.  

 

All necessary COVID-19 precautions must be taken, and videos and pictures to be obtained in an outdoor 

environment wherever possible.  

 

Deliverables Overview 

 

Cooperative Member Profiles - General Description: 

 

Final product envisions three (3) Member Profiles to be presented in two formats: 

A. Three (3) two-minutes length video profiles (‘video profiles’), and 

B. Three (3) corresponding written profiles of the same members featured in videos, with additional 

textual and pictorial / other related material (‘written/ pictorial profile materials’) 

Both formats are expected to be conveying their messages in an easy-read non-academic style, preferably using 

words used by interviewees to tell a compelling story of how membership in a cooperative transformed 

members’ life.  
 

Video Profiles will be edited narrative stories (preferably in the subject’s own words), including interview(s) and 
b roll (see more details below).  

 

Formal Deliverables under this RFP are two-fold: 

(1) Draft Member Profile #1, to include video and corresponding written/pictorial member profile material, 

to be reviewed by master videographer for coordination and quality purposes.  

(2) Final product, to include Member Profiles #1, #2 and #3 with video and corresponding written/pictorial 

material. 

 

Coordination: 

 

Each multimedia professional engaged in one of WDDCM study countries is expected to coordinate and be 

guided by the OCDC and the US-based Master Videographer-Producer. 

• Coordinated elements to include: identifying potential members, locations, issues arising during 

preparation of member profiles, as well as issues relating to the quality of deliverables.  

• Once field work starts, a weekly check-up call will be set up on ZOOM platform, to be led by US-based 

Videographer-Producer, for all country-based specialists to communicate on progress and relevant 

issues.  

• At the commencement of field work OCDC will provide close assistance in developing the narratives, 

topics to be covered and possible questions to be asked (without, however, limiting the dialogue to 

preserve the free-flowing character of conversation with profiled co-op member). OCDC expects local 
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specialists to identify co-op members through their own local contacts but will assist if necessary, 

including sharing the leads made available by OCDC members working in a particular country.  

• Throughout the work period local communications specialists will be expected to respond to, or to 

provide revisions /corrections as requested by Master Videographer-Producer to ensure that final 

product can be used in combination with video profiles from other WDDCM study countries as well as a 

self-standing video featuring profiled co-op member.  

• After submitting final products, local specialists including videographers will make themselves available 

to consult with OCDC and Master Videographer-Producer through May 15, 2021 to assist in the creation 

of a WDDCM “overview video” incorporating videographers’ interviews and “b” roll.  

Information about profiled member and cooperative: 

 

OCDC will provide local communications specialists with forms to safeguard privacy of information and image 

release along with the broad narrative suggested for the interviews. Obtained Information about the 

cooperative and its member must contain elements listed below. However, given the brevity of video and 

written material it is acceptable to include parts of the information in accompanying written materials to serve 

as documentation of interviews and site visits: 

 

• key member’s data including: 
o full name and age; how many members in the family 

o location of living/business quarters (city, region, country) 

o how many years as cooperative member (when joined) 

o what role/function pays in the cooperative if any 

• key data on profiled cooperative: full name and location (region, country), type of products or services, 

how many years since the co-op was established. 

• key information on the context of profiled member’s situation and on the key challenge or difficulty for 
the Member before joining the cooperative (family-related, financial, educational, social, or of other 

nature). 

• how joining the cooperative helped overcome that key challenge; how things changed for the Member 

after joining the cooperative; how her/his life was transformed through cooperative experience. 

• how would the profiled member advise others in similar circumstances and explain how joining the 

cooperative positively impacted his situation. 

Video profiles requirements: 

Videographer  

 

Technical requirements for video profile deliverables are: 

• Video: 1080p (HD), 16x9, 30fps 

• Editing: Edit in Premiere Pro (preferred), FCP7 or Resolve 

• Access to a high-speed internet connection and Dropbox or Google Drive 

• Preferable familiarity with sharing Export Decision Lists (EDL) 

 

Additional requirements include: 

• Finished segments in 1080p (HD), 16x9, 30fps. 

• Open caption and closed caption versions of each segment, in English (including translation) 
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• All unedited video and sound, timelines and project files will be shared with US-based team for 

repurposing via internet and/or hard drive (shipped). 

• Translated transcript of unedited interviews with timecode. 

• In light of COVID-19 pandemic, all videotaping must observe local requirements as to masking, social 

distancing and/or other requirements, as imposed. 

 

Member profile materials’ requirements: 

 

The write-ups will use members’ own words, if possible, with a focus on community storytelling rather than 

academic language to capture what difference cooperative made in the life of interviewed member.  The 

Research Group is looking for compelling stories. 

   

Technical requirements for written profile deliverables are: 

• Arial, font size 11 

 

Technical requirements for pictorial material are: 

• The photos need to be 72 DPI for digital use and/or 300 DPI to physically print with them. 

• Provide photos in number sufficient to convey the story of the individual, of their co-op in action, and of 

anyone who has benefitted from the social/financial aspects of the co-op. It is estimated that no more 

than two dozen (24) photos per each Member profile will be provided. 

• Captions should be included in English in a Word or Excel file alongside the photos, with the title of the 

photo file tying a caption to a picture. Image release form to be attached.  

• Provide ‘B-roll shots’ as available.  
• Photos to be accompanied by name of photographer.  

• Photos to be submitted via Google Drive or ‘We transfer’.  
 

OCDC shall be entitled to all intellectual property and other proprietary rights including but not limited to 

patents, copyrights, and trademarks with regard to products, documents, recordings, speeches, photographs, 

manuals, plans, program designs, proposals, research materials, charts, maps, audiovisuals, articles, 

manuscripts, public relations material, or any other materials that are produced, prepared, or collected as 

consequence of, or in the course of, carrying out the Services under this Agreement. These items shall remain 

completely the exclusive property of OCDC.  

 

 Language: 

 All materials are expected to be in English or be accompanied by a written transcript and translation into       

 English.  NOTE:  Knowledge of English is not the primary criterion for the coop member profiles and it is 

acceptable for them to talk in the local language.  However, the multi-media specialist is responsible for 

accurate translation of these materials. 

 

Point of Contact: 

 

With questions and/or clarification inquiries on issues arising during implementation, contact Barbara 

Czachorska-Jones, OCDC Learning and Training Manager at bczjones@gmail.com. 

 

 

 

 

mailto:bczjones@gmail.com
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Period of performance: 

 

OCDC expects selection of local professional to be completed by end of-February and work to start on or about  

March 10, 2021 to be completed by May 15, 2021, including period for production-related revisions. 

Detailed estimated timeline of activities attached. 

 

Estimated timeline for Cooperative Member Profiles project:  

 

Action Due Date Notes/Comments 

RFP issued/posted on OCDC Website February 9, 2021 (Tues)  

Proposals due to OCDC COB February 22 (Mon)  

OCDC Selection committee meets; proposals 

reviewed; selection made 

Week of Feb 23-26 (Fri) 
 

Selection communicated to the applicant March 2 (Tue)  

Negotiate; Sign contract March 2-10, 2021  Contracts signed  

Field work to start: 

 

March 10 (Wed) Contact co-ops and 

members; agree on 

participation, set up time 

of interview and site visits 

Coordination Meeting 1: OCDC, US-based 

Videographer and 4 country-based specialists 

March 16 (Tue) Led by OCDC and US-

based Videographer-

Producer 

Draft Member Profile #1 submitted by 

country specialists to OCDC and US-based 

Videographer 

COB March 22 (Mon) Deliverable #1  

Coordination Meeting 2: March 23 (Tue) Discuss-coordinate; 

address particular issues  

OCDC/Master Videographer’s Feedback and 
response 

By COB March 31 (Thu) Review Drafts, provide 

feedback 

[Easter-Apr 2-3-4-5] 

Coordination Meeting 3: April 6(Tue)  

Coordination Meeting 4: April 13 (Tue) [Ramadan begins Apr 12] 

Draft Final Products Submission: Profiles #1, 

#2 and #3, incl. video and written/pictorial 

materials 

April 16, 2021 (Fri) Profiles from 4 countries 

received 

Response to Master Videographer’s requests 

and issues. 

April 19-30 (Fri) Reserve period to allow 

for response to OCDC/US 

Video-Producer’s 
comments 

Final Products Submission: Profiles #1, #2 

and #3, incl. video and written/pictorial 

materials 

April 30, 2021 (Fri) Deliverable #2, final 

submissions from 4 

countries 

Availability for Production /editorial issues 

and response to Master Videographer’s 
requests 

May 3-7 (Fri) Reserve period to allow 

for response to Combined 

video-production inquiries 

[Cinco de Mayo, Holiday- 

May 5] 

Final review and acceptance of Deliverables 

by OCDC 

May 10-14, 2021 (Fri)  

[Eid al-Fitr May 12] 
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WDDCM Evidence Summit May 26, 2021 (Wed) Presentation of combined 

profiles video and report 

Admin and contract closing   

 

 

 

Financial Provisions 

 

Date Payment Payment amount Deliverables required 

3/15/2021 1/3 Progress payment 

contingent on acceptance 

of Draft Member Profile 

#1 in both video, and 

written and pictorial 

formats  

 Draft Member Profile #1 

in both video, and written 

and pictorial formats 

4/30/2021  2/3 Final payment 

contingent on acceptance 

of all submitted 

deliverables 

 Member Profiles #1, and 

#2 including video, 

written, and pictorial 

material 

TOTAL    

 

 

This agreement may be extended by mutual agreement in writing. 
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3 SECTION C: PROPOSAL AND AWARD PROCESS 
 

 

WHO CAN SUBMIT PROPOSALS? 

 

This RFP is open to individual professionals or firms currently residing in and entitled to do business in 

Poland, Peru, the Philippines, and Kenya. 

 

• Consultants 

• Non-profit entities 

 

HOW TO SUBMIT AN PROPOSAL 

 

See Section E of the RFP for full instructions on the delivery method and contents of the 

proposals. Incomplete or late proposals will not be considered. 

 

WHAT SHOULD WE DO IF WE HAVE QUESTIONS OR NEED ASSISTANCE TO PREPARE A PROPOSAL? 

 

Questions regarding the RFP should be submitted in writing to researchgroup@ocdc.coop no later than 

02/12/2021 at 5:00pm EST. OCDC will send answers to questions to all registered parties by 02/17/2021 at 

5:00pm EST. 

 

AMENDMENTS TO THE RFP 

 

Any amendments to the RFP will be issued in writing to all parties who have registered their interest 

with OCDC. 

 

HOW DO I REGISTER IN ORDER TO RECEIVE NOTIFICATIONS OR AMENDMENTS TO THE RFP? 

 

Any parties who have contacted OCDC in writing to express interest are automatically registered to 

receive amendments and notifications. All proposers of the RFP will be registered to receive 

amendments and notifications. All others should send an email to researchgroup@ocdc.coop.  
 

WHAT IS THE ESTIMATED TIMELINE FOR SUBMISSION, NOTIFICATION, AWARD, AND 

IMPLEMENTATION? 

 

Proposals must be submitted by the due date indicated on the cover page of the RFP. 

 

The selection process will take place in February 2021 and Offerors can expect to be notified of 

decisions on or about March 2, 2021. Activities are expected to begin March 10, 2021 pending successful 

completion of negotiations and the checking of references. 

 

The estimated period of performance is March– May 2021. 

 

WHAT TYPE OF AWARD WILL BE MADE? 

 

A fixed price contract will be made. 

 

OCDC will not provide any supplies or equipment to the Selected contractor. The Offeror should include 

mailto:researchgroup@ocdc.coop
mailto:researchgroup@ocdc.coop
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any necessary supplies or services (translation etc.) in the budget in the cost proposal. 

 

HOW WILL PROPOSALS BE EVALUATED? 

 

A Selection Committee of experts including from the OCDC Research Group will evaluate proposals. The 

Selection Committee will use the evaluation criteria in Section D of the RFP to make a selection. 

 

WHAT ARE THE MINIMUM ELIGIBILITY REQUIREMENTS FOR A PROPOSAL? 

 

The following requirements need to be met in order for a proposal to be reviewed: 

• The proposal must be submitted by the due date and time 

• The proposal must be complete 

• The proposal must cover all the services required under this RFP 

 

CAN A JOINT VENTURE SUBMIT A PROPOSAL OR CAN A SUBRECIPIENT BE INCLUDED IN THE PROPOSAL? 

 

This RFP does not allow for joint ventures or subawards. 

 

CAN PROFIT, FEE, OR A ‘CONTINGENCY’ LINE ITEM BE BUDGETED? 

 

The budget can include reasonable profit, fee, or a contingency line item. This shall be taken into 

consideration during the evaluation. 

 

WHAT WILL BE REQUIRED FOR ISSUANCE OF AN AWARD? 

 

The OCDC’s Research Group may request additional information to clarify or substantiate information 
provided in the proposal or may request revisions to the proposed approach or personnel. 

After selection, OCDC will negotiate the award with the selected Offeror. 

 

A contract will be negotiated after the selected Offeror successfully and after references have been 

checked. In addition, a background check of the individual or organization will be completed before the 

award is issued using the Office of Foreign Assets Control (OFAC) Specially Designated Nationals and 

Blocked Persons List. 

 

WHAT WILL BE REQUIRED AFTER AN AWARD IS MADE? 

 

Section B describes the Services that will be required of the selected contractor. Periodic meetings with 

OCDC’s Research Group will be required. 
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4 SECTION D: EVALUATION CRITERIA 
 

 

Proposals will be evaluated in accordance with the criteria set forth below. To facilitate proposals, 

Offerors must organize the sections of their proposals in the same order provided in Section E of this 

RFP. 

 

Technical & Cost Evaluation 
 
 

 
Criteria 

 

Maximum Possible Points 

A. Technical 

Maximum Possible Points : 55 

Comprehensiveness of proposal approach 

reflecting understanding of the nature of the 

activities requested and proposed ways to talk to 

people, so they naturally and authentically talk 

about their experience.  Clarity and 

appropriateness of proposed activity and 

equipment compatibility. 

 

Plan of implementation and proposed timeline 

include all proposed elements of activity. 

 

Willingness and flexibility to collaborate with 

multiple people across four countries in a 

compressed timeline, including weekly meetings to 

ensure the balancing of profiles among four 

participating countries. 

 

(Maximum Possible Points) 

25  

Past performance: Previous successful experience 

implementing similar activities including portfolio 

review as available. 

 

(Maximum Possible Points) 

30 

B. Cost Breakdowns 

Maximum Possible Points: 20 

Reasonableness of proposed budget based on scope 

of activities proposed. 

Summary budget, detailed budget, and budget notes 

included. 

 

(Maximum Possible Points) 

20 

C. Personnel & Management 

Maximum Possible Points: 25 

Key personnel have appropriate level of qualification 

and experience to lead and to implement project. 

  

 

(Maximum Possible Points) 

25 

Maximum Technical Score: 100 
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5 SECTION E: PROPOSAL OUTLINE AND GUIDANCE 
 

 

OVERVIEW 

 
To be eligible for consideration, Offerors must use the Proposal Outline provided in this section. 

 

The completed Technical and Cost proposals must be delivered to the submission email 

(researchgroup@ocdc.coop) on or before the submission deadline. After the deadline for submission of 

proposals, the Technical Proposal shall be reviewed by the evaluation committee. The Cost Proposal shall 

remain unopened until the Technical Proposals have been evaluated. 

 

The technical proposal should not exceed 3 pages using the page limit guidance listed below. 

Attachments and the cost proposal are NOT included in the page limit. 

 

One electronic copy of the technical proposal must be submitted in pdf format clearly marked “Technical 
Proposal – RFP – [Organization/Individual’s Name].”  One soft copy (electronic) of the cost proposal must be 

submitted in a   separate pdf file clearly marked "Cost Proposal – RFP – [Organization/Individual’s Name].” 

The budget should also include an excel document using the template provided (https://goo.gl/BwhGua). 

Please send one email with two separate attachments. 

 

Offerors are reminded that presentation and legibility are important factors.  Please do not reduce the 

size of tables or charts to the point that they are not legible. We suggest that you do not submit proposals 

in color or using high-resolution graphics. 

 

Each page should be numbered. 

 

OCDC is not responsible for any costs incurred by the Offeror for preparing, submitting, or revising the 

proposal. 
 

TECHNICAL PROPOSAL OUTLINE 

 
The Technical Proposal must include the checklist, the following sections (which must be within the 

page limits set for each section), and attachments. 

 

Proposal Requirements 

  Please send proposals to researchgroup@ocdc.coop by Monday, February 22, 2021, at 5:00 pm EST.  

• Resume & examples of recent similar or equivalent jobs performed, and a list of equipment that will be 

used, including camera(s), sound and editing platform. 

• Portfolio or personal References  

• Proposed cost including Proposed Level of Effort (LOE). 

 

 

 

 

 

 
 

mailto:researchgroup@ocdc.coop
https://goo.gl/BwhGua
mailto:researchgroup@ocdc.coop
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Technical Proposal Checklist 

Section 1: Cover Page (limit of one page) 

Section 2: Summary of the envisioned process of producing Member 

Profiles, not to exceed 3 pages, including:  

• Description of the proposed approach to identify co-ops and 

members. 

• Plan of implementation activities within envisioned timeframe and 

specialists engaged to complete the tasks. 

• A brief explanation of applicant’s suitability for the job (familiarity 
with cooperative studies will be helpful).   

 

(limit of 3 pages) 

Section 3: Resume and examples of recent similar or equivalent jobs 

performed 

(limit of 2 pages) 

Section 4: Portfolio or personal Reference (limit of 1 page) 

Section 5: Proposed cost including Proposed Level of Effort (LOE) 

 

(limit of 1 pages) 

Required Attachments to the Technical Proposals (no page limit): 

Attachment A: One-page CVs for Key Personnel 

Attachment B: List of Equipment that will be used, including camera(s), sound and editing platform. 
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COST PROPOSAL OUTLINE 

 
No Page Limits 

 

Cost Proposal Checklist 

Section A: Cost Proposal Cover Sheet (no page limit, use the provided form) 

Section B: Budget 
(template provided https://goo.gl/BwhGua ; 

please return in an excel file) 

Section C: Budget Narrative (no page limit) 

 

Proposal Sections and Contents 

 

The Offeror must follow the guidance given in the rest of this section as to required format and contents 

of the proposal. The sections have been designed to correspond to the evaluation criteria. 

 

 

Technical Proposal Section 1: Cover Page 

[Use this form or create one in this format] 

 
 

Name of Organization or Individual: Primary Address: 

Contact Name: 

 

 

(For entities, this must be an individual with the 

authority to negotiate and enter into a 

subagreement) 

Telephone: 

Email (at least two): 

Website: 

Type of Entity: (check one) 
 

Non-Profit 

Individual 

Other (specify) 

Year registered: 

 

 

 

 
Authorized Signatory:    

 
 

https://goo.gl/BwhGua
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Name and Title:    
 
 

Date:    
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TECHNICAL PROPOSAL SECTION 2: EXPERIENCE 

(Limited to 2 pages) 

 

This section should include information on your personal or organizational experience and proposed key 

personnel. Provide the information in the format provided. 

If you are an individual applicant, you may submit a completed USAID Biodata form 1420 instead (as linked in 

RFP post) 

 

Similar services provided 
 

 

Country Programs/Services Start and 

End 

Dates 

Funding 

Source 

    

    

    

 

Key personnel 
 

 

Title Name 

  

  

 

Past Performance References for Your Organization 

 

 

Contact 

(Name and Title) 

 

Organization 
Telephone and 

email 

Services and Dates 

Provided 

    

    

    

 

Please complete the following table with information on the similar services you or your 
organization has provided in the last three years. 

Identify the positions you consider key to the success of your proposed approach and the 
individual who will fill each position. Provide a one-page CV with three references for each 
named individual as an attachment to the proposal. 

Provide three past performance references for your organization) OCDC reserves the 
right to obtain past performance information from sources other than those listed below. 

https://www.usaid.gov/forms/aid-1420-17
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TECHNICAL PROPOSAL SECTION 3: PROPOSED APPROACH 

(Limited to 3 pages) 

 

Description of Proposed Approach 
 

 

Each of the following deliverables must be included in your description: 

 

1. Draft Member Profile #1 in both video and written/pictorial format - The Research Group wants to see 

a portrait of a distinctive person (specific background, challenges, and engaging personality) who has 

had his/her life deeply affected by being a member of a cooperative.  The interviewer is expected to use 

guiding questions from OCDC to elicit this story.  OCDC wants the interviewers to gather information in 

a way which allows the personal story to emerge and show how being a member of the cooperative has 

transformed and fundamentally enhanced the lives of those being interviewed. All draft member 

profiles are to be expected per the attached timeline. 

2. Final Member Profiles #1, #2, and #3 in both video and written/pictorial format.   

Describe your technical approach for providing the services described in Section B of this 
RFP. This should include how you approach interviews in order to elicit compelling 
stories. 
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TECHNICAL PROPOSAL SECTION 4: MANAGEMENT-IMPLEMENTATION 

(Limited to 1 pages) 

 

This section requests information on how you will manage the project. 

 

Description of Proposed Key Positions: 

 

Fill out the following table for all program implementers including administrators, managers, and supervisors (if 

any). 

 

Title Name 

(or “vacant”) 
Program responsibility Who will they supervise? 

    

    

 

Who will be managing the program on a day-to-day basis? 

How will staff – if any - be supervised and by whom? 

 

Commitment letters of availability by Key Personnel: 

 
Please include a brief signed letter from each key personnel expressing interest and availability to perform 

the project from March - May 26, 2021. 

 
Implementation Challenges: 

 

Identify any important external factors beyond your control that may affect the successful implementation 

of Member Profiles project. 

 

Internal Monitoring: 

 

Describe your plan to monitor for any fraud and malfeasance. 

 

Cost Proposal Check List: 

(Please check all that apply and include this page with the proposal) 
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Have you submitted your technical and cost proposals to OCDC by the required deadline? Does 

your Cost Proposal include the following? 

 Section A: Cost Proposal Cover Page (template provided) 

 Section B: Budget (excel template provided) 

 Section C: Budget Narrative 

For the Budget, Have You: 

 Included a detailed budget for any subcontracts? 
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COST PROPOSAL SECTION A: COVER PAGE 

[Use this form or create one in this format] 

 

 

Name of Organization: Primary Address: 

Contact Name: 

 

 

(For entities, this must be an individual with the 

authority to negotiate and enter into a contract) 

Telephone: 

Email (at least two): 

Website: 

DUNS Number: 

 

 

A DUNS number will be required for this award 

unless bidder is an individual other than a sole 

proprietor (https://fedgov.dnb.com/webform). 

 

Type of Entity: (check one) 
 

Non-Profit 

Individual 

Other (specify) 

Year registered: 

 

 

 

 

 

 

Authorized Signatory:    
 
 

Name and Title:    
 
 

Date:    

https://fedgov.dnb.com/webform
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COST PROPOSAL SECTION C: BUDGET GUIDANCE 

 
General 

 

A Budget Template, in an excel document (https://goo.gl/BwhGua), has been provided as an attachment to 

this RFP and should be used by the Offeror. The purpose of this budget is to allow OCDC to assess whether 

the cost proposed is realistic and allowable. 

Information on the amount and source of additional funding from non-Research Group sources should be 

included in the ‘other funding’ section and described in the budget narrative. All sources of funding for the 
program activities described in the proposal must appear in the budget under either the Research Group 

section or the ‘other funding’ section. The budget should be returned to OCDC in an excel document. 
 

Salaries and Benefits: 

 

Include job titles and names. 

 

Each position to be funded under the program should be listed in the budget detail and a number of days 

to be provided under this award. 

 

List all positions on separate lines on the budget. 

 

Consultants: 

 

Show the specialty, name, daily or monthly rate, and number of days or months. 

 

Travel: 

 

Only local travel is anticipated as allowed in view of Covid-19 related restrictions. International Travel is not 

anticipated for this award.  

 

Other Direct Costs: 

 

Lines have been provided for typical other direct costs such as communications, other line items may be 

added if needed. 

 

Equipment: 

 

Provide the explanation for the need for equipment in the Budget Narrative. 

 

Sub-contracts: 

 

As noted above, sub-contracts are not allowed under this award. 

https://goo.gl/BwhGua
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COST PROPOSAL SECTION D: BUDGET NARRATIVE 

 
Provide a budget narrative as Section D of the cost proposal. Describe the major assumptions. 

 

Salaries and Benefits 

 

For management staff, especially at the head office level, state the percentage of time that will be 

dedicated to the project. 

 

The cost of any benefits for staff should be fully explained -- type, basis of calculation, etc. A breakdown 

of what is included must be supplied in the budget narrative if you use a percentage rate for benefits. 

 

Consultants 

 

Provide a brief description of the statement of work. 

Explain how you arrived at the consultant rate (should be determined using the individual’s rate history) 
 

Travel 

 

Only local travel is anticipated as allowed in view of Covid-19 related restrictions. International Travel is not 

anticipated for this award.  

 

Other Direct Costs  

 

Explain how estimations and/or calculations were made for each sub-line item under ODCs. 

 

Equipment 

 

Provide a justification of the equipment needed. 

 

Subrecipients 

 

No subrecipients are allowed under this award. 


